CHEMUNG
COUNTY
CHILD CARE
COUNCIL, INC.

Leading The Way To Child Care That Works
1580 Lake Street — Suite 200 Elmira, New York 14901 (607) 734-3941 Fax: (607) 737-7293

Child Care Assistance Program Application — Original Letter
Dear Parent/Guardian:

Enclosed please find the Child Care Assistance Program application packet. Please complete the application in
full and sign and date the application the DAY YOU TURN IT IN with all of the forms and copies of required
documents. Failure to turn in a complete, signed/dated application with all of the required documentation will
delay your application.

The following documents will need to be included with your application:

1. COPIES of one-month current consecutive paystubs for all working family household members who
are over the age of 18 years old. If you are self-employed you will need to request a Self-Emploment
Worksheet from our office.

2. Employment verification for all working family household members who are over the age of 18 years

old. This form must be completed by the employer and returned to the Council from the employer.

COPIES of birth certificates for everyone in the family unit.

COPIES of any child support paperwork.

COPIES of any Social Security income paperwork. Only if its survivors benefit to the other parent.

COPIES of any Disability income paperwork.

COPY of proof of residency such as a landlord statement; gas/electric bill or driver’s license.

Copy of picture ID

If you are attending school COPIES of your school schedule with your name on it and on letterhead

from the school.

10. CHILD CARE PROVIDER FORM to be completed and signed/dated by you and your child care
provider.

11. Review and sign this document to attest that you understand your responsibilities and agree to abide by
the requirements for the Child Care Assistance program.
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If after the initial review of your case and additional documents are required you will receive a letter via the
email you provided and mail indicating what is needed.

DO NOT SEND ORIGINAL DOCUMENTS as all documents submitted are SHREDDED once they are
scanned into the County Database system. The Child Care Council IS NOT RESPONSIBLE FOR ANY
ORGINAL DOCUMENTS THAT YOU SUBMIT.

The County DSS has 30 days from the date of your application to decide regarding your eligibility. KEEP A
COPY OF EVERYTHING YOU SUBMIT FOR YOUR RECORDS.

Return your completed application with all required forms and COPIES of required documents to Chemung
County Child Care Council at the address at the top of this letter OR put everything in a large envelope and put
it in our Child Care Council Drop Box at the corner of our parking lot or email to
subsidyapplications@chemchildcare.com. If you have any questions you may call the Child Care Assistance
Program at (607) 734-3941. Thank You.




IMPORTANT PARENT/GUARDIAN RESPONSIBILITIES:

* You are responsible for the FULL COST OF YOUR CHILD CARE until you receive a letter
indicating if you are approved for assistance. In the event your application is denied you will continue to
be responsible for the full cost of your child Care.

 If your application is approved you must pay your parent fee to the child care provider/program. If you
use more than one child care program and stop using the provider/program to which you pay the parent
fee you are responsible to start paying the parent fee to the other program/provider immedialty. You
must notify the Child Care Council immediately if you CHANGE who you pay your parent fee to.

Failure to notify the Council could result in payments to provider could be calculated wrong and you
could have to reimburse the provider or the county.

¢ You must notify the Child Care Council immediately if you have a change in the child care program you
use; household size; change in employment including where you work. If you become unemployed (you
must have proof that you have registered with the department of labor for CCAP to continue to pay for :
child care for up to 3 months of unemeployment), change of address or phone number, or any other
changes that could affect your eligibility. If the Council is not notified immediately this could affect
your eligibility for that time and repayment for any daycare used may have to be reimbursed to the
county.

e You must sign your child in and out of the child care program each day and review to make sure times
are correct before your Provider submits for payments.

¢ You must recertify/re-apply for child care assistance program every 12 months. Recert applications are
sent out 1 2 months early to try and prevent any interruption in payments to your provider. Therefore, it
is very import to turn this paperwork in by the due date on the letter.

e The Child Care Assistance Program will only pay your child care provider/program for the dates and
times that you are engaged in your approved activity. Any activity outside of your approved activity
that will be the parent’s responsibility to pay for the care provided.

o Itisimportant to remember that you will need to notify our agency immediately when anyone new is
added to your household. The addition of a household member will require your case to be recertified to
reflect the change.

*WARNING: PURSUANT TO SECTION 175-35 OF THE PENAL LAW, A PERSON WHO INTENDS TO DEFRAUD THE
STATE OR ANY POLITICAL SUBDIVISION THEREOF BY OFFERING OR PRESENTING A WRITTEN
INSTRUMENT WHICH HE OR SHE KNOWS CONTAINS A FALSE STATEMENT OR FALSE INFORMATION TO A
PUBLIC OFFICE WILL BE FILED WITH, REGISTERED OR RECORDED IN OR OTHERWISE BECOME A PART OF
THE RECORDS OF SUCH PUBLIC OFFICE OR PUBLIC SERVANT, IS GUILTY OF A CLASS “E” FELONY
CARRYING A POSSIBLE SENTENCE OF 4 YEARS IN PRISON, A $5,000 FINE, OR BOTH.

Certification: I have read, understand and agree to my responsibilities for receiving public funding to assist with
the cost of my child care.

Parent/Gaurdian Signature Date

Parent/Guardian Email
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NYS Agency-Based Voter Registration Form

“If you are not registered to vote where you live now, would you Important!

like to apply to register here today?” Applying to register or declining to register to vote will not affect the
amount of assistance that you will be provided by this agency.

D M1 |f you checked YES, please complete the If you do not If you would like help filling out the voter registration application form, we

VOTER REGISTRATION APPLICATION below | check any box, will help you. The decision whether to seek or accept help is yours. You
ou will be icati i i
[:] NO because | choose not to register OR c(‘,’nsidered to may fil O_U,t the appllciatlon' form INPIVAE. : i
have decided Informacién en espafiol: sile interesa obtener este formulario en espariol,
(] 1 am already registered at my current address OR not to register to llame al 1-800-367-8683
[_] 1 asked for and received a mail registration form. | vote at this time. POCTOR: 0 BB AR U SRR A, G 1-800-367-8683
X b =0l 2t=0] sh=0f LAl S ASHA|IH 1-800-367-8683
o XS SEALA
Signature Date e
IMSARIZE 2L TAGIIANAGICTooT=TR 1-800-367-8683
Please Print Name forea *rwifc Ffo
VOTER REGISTRATION APPLICATION (instructions on back)
[ Ineedan application foran Absentee Ballot Please print or type in blue or black ink [ Yes, Iwould like to be an Election Day Worker
R A) Will you be 18 years old on or before election day? [JYES [J NO
Are you a U.S. citizen? B) Are you at least 16 years of age and understand that you must be 18 years of age on For Board Use Only
O YES ONO or before election day to vote, and that until you will be eighteen years of age at the

2 time of such election your registration will be marked “pending” and you will be
unable to cast a ballot in any election?  [JYES [JNO

Ifyou answered NO to both of the prior questions, you cannot register to vote.

If you answered NO, do not complete this form

LastName FirstName Middle Initial Suffix
3

Address where you live (do not give P.O. box) Apt. No. City/Town/Village Zip Code County
4

Address where you get your mail (if different than above) P.O.Box, Star Route, etc. Post Office Zip Code
5

Date of Birth . Gender (optional) 5 Telephone (optional) Email (optional)
) / /

The last year you voted | Your address was (give house number, street and city) ID Number (Check the applicable box and provide your number)

10 ? | O New York State DMV number
In county/state Under the name (if different from your name now) [ Last four digits of your Social Security number
[ I do not have a New York State DMV or Social Security number

i Political Part Affidavit: | swear or affirm that
[ Democratic party - I will have lived in the county, city or village for at least 30 days

, before the election.
L] Republican party I will meet all requirements to register to vote in New York State.
[ Conservative party

- This is my signature or mark on the line below.

[J Working Families party : - The above information is true, | understand that if it is not true, |

] Other can be convicted and fined up to $5,000 and/or jailed for up to
four years.

[J No party Signature or Mark in ink Date

(Optional) Register to donate your organs and tissues DONATE
Last Name By signing below, you certify that you are: e
First Name Middle Initial Suffix 16 years of age or older . I-IFE
Consent to (_jonate all of your organs and tissues for T ok Sate
Address transplantation, research, or both;
Authorizing the Board of Elections to provide your name
Birth Date Gender and identifying information to NYS Donate Life Registry
/ / OM OF [J Other for enrollment;
Eye Color Height - And authorizing the Registry to allow access to this information to
Ft. in. federally regulated organ procurement organizations and NYS-
Email DMV or ID NYC Number licensed tissue and eye banks and others approved by the NYS
Commissioner of Health hospitals upon your death.

Signature Date



Qualifications for Registration

You Can Use This Form To:

» register to vote in New York State;

* change your name and/or address, if there is a change since
you last voted;

» enroll in a political party or change your enroliment;

* pre-register to vote if you are 16 or 17 years of age.

To Register You Must:

« be a U.S. citizen;

* be 18 years old (you may pre-register at 16 or 17 but cannot
vote until you are 18);

» be a resident of the County, or of the City of New York at least
30 days before an election;

» not be in prison for a felony conviction;

* hot claim the right to vote elsewhere; and

» not found to be incompetent by a court.

Important!

If you believe that someone has interfered with your right to
register or to decline to register to vote, your right to privacy in
deciding whether to register or in applying to register to vote, or
your right to choose your own political party or other political
preference, you may file a complaint with:

NYS Board of Elections
40 North Pearl St, Suite 5
Albany, NY 12207-2729
Telephone: 1-800-469-6872;
TDD/TTY users contact the New York State Relay at 711;
or visit our web site - www.elections.ny.qov

Your decision to register will remain confidential and will be used
only for voter registration purposes. Anyone not choosing to
register to vote and/ or information regarding the office to which
the application was submitted, will remain confidential to be used
only for voter registration purposes.

Verifying your identity

We will try to check your identity before Election Day, through the DMV number (driver’s license number or non-driver ID
number), or the last four digits of your social security number, which you will fill in Box 9.

If you do not have a DMV or Social Security number, you may use a valid photo ID, a current utility bill, bank statement,

pay

check, government check or some other government document that shows your name and address. You may include a copy

of one of those types of ID with this form.

If we are unable to verify your identity before Election Day, you will be asked for ID when you vote for the first time.

To compilete this form:

It is a crime to procure a false registration or to furnish false information to the Board of Elections.

Box 9: You must make one selection. For questions refer to Verifying your identity above.

Box 10: If you have never voted before, write “None”. If you can’t remember when you last voted, put a question mark (?).
If you voted before under a different name, put down that name. If not, write “Same”.

Box 11: Check one box only. Political party enrollment is optional but that, in order to vote in a primary election of a political
party, a voter must enroll in that political party, unless state party rules allow otherwise.

Rev. 05/04/2021



CHEMUNG
COUNTY
CHILD CARE
COUNCIL, INC.

Leading The Way To Child Care That Works
1580 Lake Street — Suite 200 Elmira, New York 14901 (607) 734-3941 Fax: (607) 737-7293

Employment Verification Form

I authorize my employer’s payroll department or HR department to release the information requested on this
form to the Chemung County Child Care Council.

TO BE COMPLETED BY CHILD CARE ASSITANCE PROGRAM APPLICANT/EMPLOYEE

Child Care Assistance Program Applicant Parent Name:(Please Print)

Employer:

Employer address:

Employer Phone Number:

Employee Signature Date
TO BE COMPLETED BY EMPLOYER

Employee’s Name: Position:

Hire Date: Leave Date: Return Date:

Hourly Rate of Pay: § [s overtime required? If so, how often?

Employees Weekly Work Schedule:

Week Day Schedule

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

SUNDAY

If the employee works a varied schedule please explain (Please list all shifts the employee can work):




Print name of person completing this form: Title:

Signature of person completing this form: - Date:

Employers contact information:

EMPLOYER MUST COMPLETE AND RETURN THIS FORM TO THE CHILD CARE COUNCIL by
the due date of

The Child Care Council will accept submissions of this form via mail to the address at the top of this form or by
email to subsidyapplications@chemchildcare.com. THANK YOU.

*WARNING: PURSUANT TO SECTION 175-35 OF THE PENAL LAW, A PERSON WHO INTENDS TO DEFRAUD THE
STATE OR ANY POLITICAL SUBDIVISION THEREOF BY OFFERING OR PRESENTING A WRITTEN
INSTRUMENT WHICH HE OR SHE KNOWS CONTAINS A FALSE STATEMENT OR FALSE INFORMATION TO A
PUBLIC OFFICE WILL BE FILED WITH, REGISTERED OR RECORDED IN OR OTHERWISE BECOME A PART OF
THE RECORDS OF SUCH PUBLIC OFFICE OR PUBLIC SERVANT, IS GUILTY OF A CLASS “E” FELONY
CARRYING A POSSIBLE SENTENCE OF 4 YEARS IN PRISON, A $5,000 FINE, OR BOTH.




CHEMUNG
COUNTY
CHILD CARE
COUNCIL, INC.

Leading The Way To Child Care That Works

1580 Lake Street — Suite 200 Elmira, New York 14901 (607) 734-3941 Fax: (607) 737-7293

CHILD CARE PROVIDER FORM

TO BE COMPLETED BY PARENT/GUARDIAN:

Parent Name: Telephone:

Street:

City: State: Zip:
This is my ONLY provider: YES NO

If no, list other provider:

If more than one provider which provider will receive your parent fee:

TO BE COMPLETED BY PROVIDER:

Providers Name: Telephone:

Member of Household members 18 Years or OLDER:

Street:

City: State: Zip:
ADDRESS WHERE CARE IS GIVEN: (IF DIFFERENT FROM ABOVE)

Street:

City: State: Zip:

Please list ALL children in care on this parents’ case below:

Childs Name Sex Date of Start Provider’s
M/F Birth Date Relationship to child

This Form MUST be completed by the PARENT/ GUARDIAN and CHILD CARE PROVIDER and returned to:

Chemung County Child Care Council Inc. 1580 Lake Street Suite 200, Elmira New York 14901

Provider Signature: Date:

Parent/Guardian Signature: Date:




